Top 10 Things you can do to Green
your Small Business Operations
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Track Energy Use: Understanding how your energy consumption compares against similar space types

can help you set energy goals. The U.S. EPA’s ENERGY STAR Portfolio Manger is a comprehensive tracking
program to use. This free online program requires users to enter monthly data from utility bills and occu-

pant data into interactive forms. The total annual energy for your space or building is calculated and com-
pared against a collection of similar space types. If your space qualifies, you have the option to receive an
energy performance rating.

Resource: http://www.energystar.gov/index.cfm?c=evaluate_performance.bus_portfoliomanager

Conduct a Sustainability/Energy Audit: A sustainability audit assesses how the operations of your
small business impact the environment. Examples include tracking of recycling and sustainable pur-
chases, or analyzing your building cleaning methods. An energy audit, on the other hand, assesses how
mechanical and lighting systems, combined with the building envelope affect your energy bills. An en-
ergy audit might include checking whether mechanical ducts leak or inspecting exterior windows for
proper caulking. Resource: http://www.greenimpactcentral.com/

Purchase Green Power: Dominion Virginia Power set up Dominion Green Power which allows com-
mercial customers the option to purchase Green-E certified Renewable Energy Certificates (RECs) from
wind or biomass renewable energy facilities. One REC equates to 1000 kilowatt-hours of electricity pro-
duced by these facilities. Owners can also buy RECs from an independent renewable supplier which can

be found through the U.S. EPA’s Green Power Locator.
Resource: http://www.dom.com/dominion-virginia-power/customer-service/energy-conservation/green-power.jsp



Recycle: Recycling not only reduces landfill waste, it also reduces greenhouse gases. In 2009 the U.S.
EPA stated, 28% of municipal waste was paper goods, while plastics accounted for 12%. If your office,
restaurant or retail space does not already have a recycling program in place, dedicate a space to collect
and separate paper, cardboard, plastic, glass, metal, and even electronics, batteries, or toner cartridges.
Resource: http://www.epa.gov/osw/conserve/rrr/recycle.htm

Green your Supply Chain & Procurement: Develop and maintain a sustainable purchasing policy for
consumables which are purchased on a regular basis. This policy should include metrics and sustainable
criteria for each procured product, for example its recycled content, non-toxic formulas, or biodegradable
content. The policy should also address where the product is purchased and how it is manufactured. This

could include criteria such as regional priority, fair trade, or green product certification.
Resource: http://www.mbdc.com/detail.aspx?linkid=2&sublink=8

Green your Leasing: Owners of buildings can further their positive impact on the environment by re-
quiring their tenants to meet defined sustainable goals. “Greening” a tenant lease is a great way to out-
line these goals, establish required activities, set metrics and tracking methods for each sustainable

measure or policy. The lease could also include implementation guidelines, resources and helpful tips.
Resource: http://www.betterbricks.com/graphics/assets/documents/10_Goals_for_Green_Leasing.pdf

Upgrade Lighting & Controls : Lighting alone accounts for roughly 25% of the energy use of a typical
commercial building. Owners can save up to 35-45% of electricity by upgrading existing bulbs to T8 or
compact fluorescents. To further your savings, install automatic lighting controls such as occupancy sen-
sors in restrooms, storage rooms, or conference rooms. These controls automatically turn on or off lights

as they detect the presence of occupants.
Resource: http://www.fypower.org/com/tools/energy_tips_results.html?tips=lighting

Conserve Water: By reducing water consumption you not only save money on your water bill, but also
reduce the energy required to treat public water at municipal treatment plants. A leaky faucet could
waste as much as 2,700 gallons a year while leaking toilets can waste 200 gallons a day. Verify faucets
and toilets are not leaking and assess if the water flow rate could be decreased. Installing low-flow aera-
tors and low flush toilets conserve water and may reduce your water bills by 20%.

Resource: http://www.epa.gov/WaterSense/commercial/index.html

Control Thermostat Setpoints: Customizing thermostat temperature settings can minimize heating or
cooling requirements during occupied or unoccupied hours. For example, research suggests that if you
raise your thermostat by one degree during the summer, your facility could save 4-5% in energy costs.
Installing programmable thermostats is an easy way to control these setpoints, but if this is not possible,

customize your thermostat settings when your space is not occupied.
Resource: http://www.energysavers.gov/your_home/space_heating_cooling/index.cfm/mytopic=12720

Purchase ENERGY STAR Products : If renovations are planned or your appliances are older than 15
years it might be worth upgrading to ENERGY STAR appliances. These meet strict guidelines set by the
U.S. EPA and typically are 20-30% more efficient than current federal standards. In addition to appliances,
common office equipment such as printers and computer monitors can also be qualified as ENERGY STAR
products. Consider purchasing products with this label if you plan to upgrade or purchase new office
equipment. Resource: http://www.energystar.gov/index.cfm?c=products.pr_find_es_products

Resources:

http://www.fypower.org/com/tools/
http://www.energystar.gov/ia/partners/publications/pubdocs/restaurants_guide.pdf
http://www.energytaxincentives.org/business/
http://alexandriava.gov/tes/gbrc/default.aspx?id=42764
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